Quick Guide for ePUC Form Icons

- Petitioner (1) U

Please start typing the Petitioner's organization name below. You may type the first several letters of the Petitioner's
organization name to narrow the list of names displayed in the pop-up window. If the desired Petitioner's
organization name does not appear in the pop-up window, please click here to add an organization

to the case directory. Once the form is completed, click Proceed and return to this tab to complete your filing.

Organization Name~ | a @a

— Petitioner Official Representative (1) 0

The names of Official Representatives will appear on the service list for this case. Please start typing

the Official Representative's last name below. You may type the first several letters of the

Official Representative's last name to narrow the list of names displayed in the pop-up window. If the desired
Official Representative's name does not appear in the pop-up window, please click here to add a person

to the case directory. Once the form is completed, click Proceed and return to this tab to complete your filing.

Petitioner Official Representative” a a

If you would like to add another Petitioner Official Representative, click on the @.
If you would like to remove the additional Petitioner Official Representative, click on the @.

Do you need to update your profile? No v

© Petitioner Official Representative

Q

A magnifying glass indicates
a search is linked to the field
and/or a panel allowing the
filer to choose from a list of
possibilities.




— Petitioner Information

Please start typing the Petitioner's organization name below. You may type the first several letters of the Petitioner's

organization name to narrow the list of names displayed in the pop-up window.

Organization Name*

Organization Name*

pirates

a

Organization Name

Pirates Union

Address
PO Box 99, Barre, VT 05641 [Mail...

Telephone
(802) 999-8898 [Mobile]

village Q a

Organization Hame

Barton Village Inc. Electric Depa...
Village of Enosburg Falls Water &..
Village of Hyde Park Electric Dep...
Village of Jacksonville Electric
Village of Johnson Water & Light ...
Village of Ludlow Electric Light
Village of Lyndonville Eleciric D...
Village of Morrisville Water & E|
Village of Morthfield Electric De...
Village of Orleans Electric Depar...
Swanton Village Electric Department

Address
P.O. Box 519, Barton, VT 05822 [...

42 Village Drive, Enosburg Falls,...
P.O. Box 400, Hyde Park, VT 0565...

PO. Box 169, Jacksonville, VT 0

P.0. Box 383, Johnson, VT 05656 ...

9 Pond Street, Ludlow, VT 05149

P.O. Box 167, 20 Park Avenue, Lyn..

857 Elmore Road, Marrisville, VT
51 South Main Street, Morthfield ...

Municipal Building, One Memorial ...

P.O. Box 279, 20 First Street, Sw...

Telephone

(802) 525-4T47 [Work]
(802) 728-1432 [Work]
(802) 888-2310 [Work]
(802) 368-7010 [Work]
(802) 635-2611 [Work]
(802) 228-7766 [Work]
(802) 626-9252 [Work]
(802) 888-3348 [Work]
(802) 485-5411 [Work]
(802) 754-8584 [Work]
(802) B68-3397 [Work]

Q

The filer can begin typing in
the field, search results will
appear in a pop up window
and continue to filter as the
filer continues to type. The
filer can stop typing once
he/she sees the name and
click on the results link.

This search has a limited
number of results.




- Petitioner Information a

Please start typing the Petitioner's organization name below. You may type the first several letters of the Petitioners
organization name to narrow the list of names displayed in the pop-up window.

Organization Name* aQ a

0

- Search Organization

Organizati
Name
Search Clear Refine
Results 1 - 15 of 86 n 2 3 6 =
Organization Name Address Telephone
Barton Village Inc. Electric Department P.0. Box 519, Barton, VT 05822 [Mailing] Ei]oz) ST [
. . . . . e 802) 658-0300 [wW
City of Burlington Electric Department 585 Pine Street, Burlington, VT 05401 [Mailing] ( ) [wo

rkl

Q

The filer can also click on
the magnifying glass and get
all results.

This search does not have a
limited number of results.
The filer can browse using
the numbers on the top right
portion of the search results.

— Petitioner Official Representative (1)

The names of Official Representatives will appear on the service list for this case. Please start typing

the Official Representative's last name below. You may type the first several letters of the

Official Representative's last name to narrow the list of names displayed in the pop-up window. If the desired
Official Representative's name does not appear in the pop-up window, please click here {o add a persorn

to the case directory. Once the form is completed, click Proceed and return to this tab to complete your filing.

click here to add a person

If the filer does not find the
desired company or
representative when
searching, he/she will click
on this link that will provide
them with an add person
form in a new window.

NOTE: the filer should not
close the current form
he/she is in, as the filer will
lose any information that has
been entered.




— Petitioner Official Representative(s) (2) o0 a

The names of Petitioner official representatives will appear on the service list for this case. Please start typing
the Petitioner official representative's last name below. You may type the first several letters of the Petitioner
official representative's last name to narrow the list of names displayed in the pop-up window. If the desired
Petitioner official representative's name does not appear in the pop-up window, please click the + to the right
of the field below to add the Petitioner official representative's complete information and click Save.

Petitioner Official Representative® | + Q 4a

If you would like to add another Petitioner Official Representative, click on the @
If you would like to remove the additional Petitioner Official Representative, click on the @

ePUC LA e BN = Add Person

= Petitioner Organization Official Repre:

The names of official representatives will Last Name*
the official representative's last name bell

) o First Name*
official representative's last name to narr
official representative's name does not aj middie Name

of the field below to add the official repre:
MName Suffix -

Official Representative” Organization Name

Primary Email
If you would like to add another Official R
If you would like to remove the additional — Other Email(s) @

Email Type Email

© Other Email(s)

+ to add party/person




—  Petitioner (1) U

Please start typing the Petitioner's organization name below. You may type the first several letters of the Petitioner's
organization name to narrow the list of names displayed in the pop-up window. If the desired Petitioner's
organization name does not appear in the pop-up window, please click here to add an organization

to the case directory. Once the form is completed, click Proceed and return to this tab to complete your filing.

Huitron Cable
Mailing
PO Box 12
QOrganization Name” Bristol, VT 05443
Work:
(213) 229-5388
q @a

iy

L ]

This icon clears out
information from fields and
information from entire
panels.

If the filer has selected the
wrong organization/person
from the search results, they
can clear out the information
by clicking on the “clear out”
icon.

Project Type® -

Upload Document® None v

IndustryType ”

Energy Efficiency Utility
Electric
Gas

Telecommunications

]
]

Down arrows on a field indicate
that there is a kind of dropdown
menu. Dropdown menus contain
a fixed list of values to choose
from.




IndustryType =r Multi-select icon — this icon allows
the selection of multiple or all
values listed in the dropdown
menu.

IndustryType — The user can select the items

e from the dropdown list by

Output Format pof “checking” the box to the right of

Ca- Cable e the desired value.
Run Run & Archive
CATE - Cahle and Telecom O
EEL - Energy Efficiency Utility O =
EEUOT - EEU and Other O
EL - Electric O
ELEEL - Electric and EEU O
EQ - Environmental Organization O
G- Gas O
GAEEL - Gas and EEU O
&Y - Government Anpnchy I
W -
oy
CA- Cable

CATE - Cable and Telecom
EEL - Energy Efficiency Utility

EEUCT - EEU and Other

0o o ®
]




-]
CA - Cahle Al -
None
CATE - Cable and Telecom wisinle
Inverse
EEU - Energy Efficiency ULility =
Cancel |

e Lol el IR [N [ Y PR 1 1 I

v~

Select all/None flyout menu. This
icon can be used to select all
items in the list. Or, for example if
you want 19 of the 20 listed
items, you can select all and
uncheck the item that is
undesired.

— Required Application Form @

Submit a public/redacted version of the ESA Application form here.
Upload Public

ESA Application Form* Browse... No file selected.
Would you like to submit a

confidential version of the ESA -
Application Form at this time? *

(2

The Help icon provides
details regarding the panel
or field.

- Required Application Form @

Submit a public/redacted versio
Upload Public

ESA Application Form* Pursuant to the Commission's June 6, 2014, Order in proceeding number EEU-2014-02, if an ESA Program
applicant wishes the Commission to treat its utility account numbers, the names on its utility accounts, its physical
locations, and its annual costs of total energy efficiency charges as confidential information, the ESA Program
applicant should file with the Commission both public and confidential versions of its application form. The
information identified in the previous sentence should be redacted in the public version. The confidential version
of the application form should be an unredacted version that includes all the required information.

Option for Confidential Treatment of Customer Information

Would you like to submit a
confidential version of the ESA
Application Form at this time? *

= Documentation of EEC Chai

However, an ESA Program applicant may choose to waive confidential treatment of its own customer information at
the time it files its application. If an ESA Program applicant waives confidential treatment of this information, it
should file only a public version of the complete application form (with no information redacted) and customer bills.

Submit a puDIicfredacted Versio
Upload Public EEC Charges
Documentation

(2

To view the help information,
the filer should click on the
help icon.




+ Public and Confidential Versions Related to Motion - Confidential Designation
+ Public and Confidential Versions Related to Motion - Protective Agreement
|:>+ Public and Confidential Version Not Related to Above Motion

I:> — Notice of Appearance

READ CAREFULLY BEFORE CLICKING THE "PROCEED" BUTTON BELOW

Clicking "Proceed" constitutes the filing of a notice of appearance by the person or people
identified as the Official Representative(s) for this filing.

Expand icon — clicking
on the expand icon will open
the panel.

Collapse icon —
clicking on the collapse icon
will close the panel.

—  Other Supporting Documents (1) ] 00
Other Supporting Document v
Upload Supporting Document Browse... | No file selected.

If you would like to add another document, click on the @.
If you would like to remove a document, click on the @.

© Other Supporting Documents

Clicking on the Add icon will
duplicate the panel.




— Other Supporting Documents (1)

Other Supporting Document
Upload Supporting Document

If you would like to add another document, click on the ©.

If you would like to remove a document, click on the @.

© Other Supporting Documents

@O
\/

v

Browse... Mo file selected.

e

Clicking on the Delete icon
will delete the duplicated
panel.

— Other Supporting Documents (1)

Other Supporting Document
Upload Supporting Document

If you would like to add another document, click on the ©@.

If you would like to remove a document, click on the @.

© Other Supporting Documents

— Other Supporting Documents

Other Supporting Document
Upload Supporting Document

If you would like to add another document, click on the ©@.

If you would like to remove a document, click on the @.

© Other Supporting Documents

-

Browse... | No file selected.

O

| -

Browse... | No file selected.

o

The filer can duplicate the
panel as many times as
desired. The panel will have
a number to indicate the
number of times the panel
was duplicated.




— Notice of Appearance

READ CAREFULLY BEFORE CLICKING THE "PROCEED" BUTTON BELOW

Clicking "Proceed" constitutes the filing of a notice of appearance by the person
or people identified as the Applicant Official Representative(s) for this filing.

o [

Once the filer has completed
the form, he/she will click on
proceed or if the filer needs
to step away, he/she can
save what is filled in thus far.

— Agency Notification

Would you like ePSB to provide notice of, and access to, this
advance notice filing to the State agencies required by
statute or Board rule to receive a copy of the advance notice?”

No

When the filer clicks either
one of these options, he/she
will see a single “processing”
indicator.




My Account

 If you are seeing this message after making a filing, your filing has been provided to the appropriate staff member at the Public Utility
Commission. Notice of the filing will also be provided to those parties with email addresses in ePUC. Thank you for your submission

View Edit My Existing Cases My Organization Cases My Unsubmitted Drafts

Q Case Search

Case Number Case Name eFiling Title Categeory Filing Date Rele Status Action

16-7346-AN Case_205 12/15/2016 REV )
- Select Action v

16-7344-DISCNF Case_197  Electric  12/09/2016 REV )
- Select Action v

When the filer clicks
“proceed”, he/she will be
automatically directed to the
“my existing cases” tab. The
filer will see a confirmation
message letting her/him
know the case was sent to
the Commission.

NOTE: The filer will have to
refresh the screen to see the
new filing.

Advance Notice

Your form is saved. The reference Number for your submission is: 1200

When the filer clicks
“proceed”, he/she will get a
confirmation message letting
her/him know the form was
saved.




Home My Cases

Frequently-Used Case
Forms

= Advance Notice

o Consumer Complaint
o Net Metering

o Petition

o Public Comment

= Report

o Tariff

Other Case Forms

o Request for Accounting
Order

List of Searches FAQ

Contact Us

My Account / My Unsubmitted Drafts

My Account

- Saved Filings

Reference No
1199

1200

My Existing Cases

My Organization Cases

eFiling Title
Case_203

Case_204

My Unsubmitted Drafts

Action
Submission

Submission

Admin Admin

Delete

Delete

Log g

i

To view his/her saved draft
cases, the filer will have to
log in to the portal, click on
“My Cases” link in the main
menu, then click on the “My
Unsubmitted Drafts” tab.




